
BHA GENERAL INSTRUCTIONS 
 

BHAGI 8.1 
Dtd 6 October 2014 

 
 
To:  Managing Executives 
From:  Chief Executive  
Subject: STEWARDS’ BOXES AND ROOM, PROVISION OF INFORMATION 
 
 
Stewards’ Boxes 
 
1. The Main Stewards' Box is to: 
 
 a) be in a side-on position unless overriding local conditions dictate otherwise; 
 
 b) provide an overall uninterrupted view of the racing unless, in the case of 

boxes constructed before 1st January 1998, overriding local conditions dictate 
otherwise; 

  
 c) be large enough to accommodate necessary Stewards and Officials (that is, 

a minimum frontage of 4.5 metres and depth of 3 metres - for those boxes 
constructed after 1st January 1998); 

  
 d) provide security from the public and other distractions, such as the 

racecourse commentator. 
 
2. A head-on box is to be provided, unless the Head of Stewarding has agreed that 
the use of a particular head-on box can be discontinued.  The head-on box should have 
sufficient height to give an uninterrupted view of the whole course; if this is not possible it 
must, at least, give a satisfactory view of the closing stages of all races.  Where the 
head-on box is the main box, an adequate side-on box is also to be available. 
 

The Head of Stewarding should be contacted to discuss the on-going viability of a 
head-on box prior to any repairs or refurbishments being carried out. 
 
Stewards’ Room 
 
3. The Stewards’ Room is to be of adequate size and appropriately furnished. It is to 
have arrangements for showing video recordings and communicating with the Integrity 
Service Provider’s camera patrol vehicle.   
 
Transfer of electronic information 
 
4.  
 

a) A direct telephone line that can be dedicated to the Stewards during the 
raceday must also be provided by the racecourse, and must terminate in the 
Stewards’ Room unless otherwise agreed by the Racecourse Department. 
Broadband will be activated on this telephone line by or on behalf of the BHA; 
therefore, it must not be deactivated without prior communication with the BHA. 
This telephone line must have an easily accessible telephone socket and allow 
Stipendiary Stewards to dial out using a standard PC Modem. 
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b) Each racecourse Stewards’ Room must have a wireless router network 
connected to the telephone line and a power connection located near the 
telephone socket. This router, an equipment cabinet and wireless access points 
will be provided by or on behalf of the BHA and must not be disconnected from 
either the telephone socket or power supply without prior consent from the BHA.  
New racecourse builds and weighing room redevelopments from March 2010 will 
be required to include two CAT5e Ethernet cables from the Stewards’ Room, 
within the cabinet or next to the existing telephone line, to the centre of the Clerks 
of the Scales desk.  These cables must terminate each end with the RJ45 sockets 
and meet health and safety requirements for trip hazards. 

 
c) It is a requirement for all racecourses that the Stewards’ Room and 
photofinish room be connected using an appropriate network link. In most cases 
this link will already have been installed by or on behalf of the BHA either using 
Ethernet cabling or a wireless bridge. However, racecourses can, if they wish, 
provide this network link. New racecourse builds or redevelopments from March 
2010 are required to install an Ethernet or Fibre link if physically possible. The link 
should be cabled and terminate at both ends with a standard RJ45 socket. Where 
this is not possible, a wireless bridge can be provided and installed by or on 
behalf of the BHA. At the Stewards’ Room end this link should be sited within the 
cabinet or as close as possible to the direct analogue telephone line (see 
paragraph 4a). At the photofinish room end, the racecourse should provide an 
adjacent power socket should be provided. An equipment cabinet and wireless 
access points will be provided by or on behalf of the BHA. All the equipment 
powering any wireless bridges or link to the photofinish room must not be 
disconnected without prior consent from the BHA. 
 
d) From 3 October 2011 the racecourse will at the request of the BHA provide 
a power spur from the adjacent power sockets mentioned in paragraph 4b and 4c 
into the provided cabinets located in the Steward’s Room and photofinish room. 

Television Receivers 
 
5. When racing at the course is shown on television by any network broadcaster or 
CCTV, the Stewards' Room and the main Stewards’ Box are to be equipped with television 
receivers.  Additionally, the Stewards' Room must have a receiver capable of showing SIS 
and/or Turf TV as appropriate. 
 
Betting Information for Stewards 
 
6. Betting information is to be provided in the main Stewards' Box for Stewards via a 
TV monitor, provided by the Integrity Service Provider if the meeting is covered by an 
Integrity Service Provider’s television camera patrol unit, and a Text service. 
 
Publications and information lists 
 
7. The following publications and lists are to be available in the Stewards' Room at 
every meeting: 
 
 a) the current Guide to Procedures and Penalties; 
 b) the Racing Post. 
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Transport for Officials 
 
8. Where distances to be traversed during normal duties make it necessary, a car 
should be provided for the use of the Stewards, Stipendiary Stewards and/or Veterinary 
Officer. 
 
75 High Holborn Circulation 
London WC1V 6LS Stewards 
 Assistant Stewards 
 Inspectors of Courses 

Veterinary Officers 
 Racecourse Association 
 Integrity Service Providers 
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To:  Managing Executives 
From:  Chief Executive 
Subject: JUDGES’ BOXES 
 
 
Maintenance 
 
1. Judges’ Boxes and their fixtures, fittings and fixed equipment are to be maintained 
in accordance with the requirements of the Racecourse Department. The Judges’ Box is 
to be capable of being brightly lit to the standard of a 150 watt bulb or its equivalent. In 
addition, where a racecourse has fixtures during the Winter, a heater is to be provided. 
 
2. Access to the Judges’ Box, photofinish room and fire escape(s) from both are to 
be kept free of obstruction. 
 
Security 
 
3. Only the following persons are to be admitted to the Judges’ Box: 
 

a) the Judge; 
 
b) Integrity Service Provider staff on duty; 
 
c) the Clerk of the Course; 
 
d) an authorised Judge under training; 
 
e) any other person with the prior agreement of the Judge. 

 
4. No other person may be admitted to the Judges’ Box.  Staff members, whose 
duties take them into close proximity to the box (Racecourse Messengers, for example), 
should be watchful for unauthorised persons entering the box and challenge anyone who 
does so. 
 
75 High Holborn Circulation 
London WC1V 6LS Stewards 
 Assistant Stewards 
 Judges 
 Inspectors of Courses 
 Racecourse Association 
 Integrity Service Providers 
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E)37To:  Managing Executives 
From:  Chief Executive 
Subject: WEIGHING ROOM AND CHANGING ROOMS – CRITERIA, SECURITY 

AND ACCESS, NUMBER CLOTHS/SPEED SENSING EQUIPMENT AND 
DATA 

 
 
Weighing Room 
 
1. The general Weighing Room area, which is to be suitably lit and heated, is to 
include: 
 

a) accurate electronic scales (smallest divisions no greater than 0.5lb and 
which round down at all times), which are to be professionally calibrated at least 
twice a year, and fully operational on racedays. The electronic system is to 
include a remote wall-mounted digital display and an additional desk top display 
for the Clerk of the Scales.  The centre of the scales pan must be indicated by a 
‘yellow square’; 

 
b) an emergency back-up power supply for the electronic scales. This can 
take the form of a suitable battery, which must be tested at regular intervals, to 
ensure that it remains operative; 

 
c) sufficient tables, chairs and power points (for the powering of all laptop 
computers) for the Clerk of the Scales and other Officials; 

 
d) a rail, which must separate the actual weighing area from the rest of the 
Weighing Room. The Clerk of the Scales and the weighing scales will be 
positioned behind this rail;  

 
e) an accurate clock set to the correct time clearly readable by the Clerk of 
the Scales (the clock is to be set by dialling 123 on each raceday to ensure 
accuracy); 

 
f) an external telephone and a connection to the internal communication 
system; 

 
g) a broadcast office within easy reach of the Clerk of the Scales and with 
facilities for its staff and equipment.  The broadcast office, and the PA installation 
within must have an independent emergency power supply, which can be utilised 
promptly in the event of a power failure. 

 
h) facilities for the declaration of runners; 

 
i) a Number Cloth Official with a supply of number cloths (see paragraphs 11 
and 12) and a table or hanging rail for setting out the cloths; 

 
j) a notice board;  
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k) notices showing the names of the Acting Stewards and the Handicapper (if 
present) or his non-attendance; 
 
l) a single colour CCTV camera, monitor and recording system to monitor 
and record activity in the vicinity of the Weighing Room (see paragraph 10); 
 
m) a colour television within easy viewing range of the Clerk of the Scales; 
 
n) a suitably signed, designated ‘phone zone’, as close as possible to the 
Clerk of Scales, in which riders can  use their mobile phones. 

 
Riders’ Changing Rooms/Rest Room 
 
2. The Riders’ Changing Rooms, along with good lighting and heating, are to have: 
 

a) benches, tables and saddle racks; 
 

b) clothes hooks; 
 

c) adequate toilet and washing arrangements; 
 

d) a supply of lead weights; 
 

e) accurate trial scales (smallest divisions no greater than 1lb), calibrated at 
the same time as the main scales in the Weighing Room; 
 

Note 1: For resilience purposes, those courses that use electronic trial scales should 
have a suitable surge protection in place on the main power supply. 
 
Note 2: With effect from 1st July 2015 electronic trial scales must be provided as per the 
requirements of paragraph 1a).  However the dimensions of the scales pan must be 
750mm x 750mm and the desk display for the Clerk of the Scales is not required.  
 

f) facilities for Valets to include a washing machine and dryer, a drying room, 
a sink with hot and cold water, electric power points and an access door for the 
loading of baggage to and from vehicles; 

 
g) an accurate clock (the clock is to be set by dialling 123 on each raceday to 
ensure accuracy); 

 
h) where space permits, a notice board; 

 
i) all new build facilities are to have immediate access to a dedicated Riders’ 
rest room of adequate size, and equipped with appropriate furniture and 
television(s). 

 
Catering for Riders 
 
3. Food and drink must be provided for all riders from one hour before the first race 
until at least 30 minutes after the last race. From 1 April 2019 the food and drink provided 
must be in line with the latest version of the BHA and PJA Racecourse Catering 
Guidelines: (http://www.thepja.co.uk/members-info/nutrition/racecourse-visits/)  

http://www.thepja.co.uk/members-info/nutrition/racecourse-visits/
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Security of Weighing Room and Riders’ Changing Rooms  
 
4. The entrances to the Weighing Room and to the Riders’ Changing Room are to 
be manned by members of racecourse staff instructed to prevent unauthorised persons 
from entering (an unauthorised person is a person not covered by any of the provisions 
in Annexes A and B).  
 
6. Any door used by Valets for baggage, and any other unmanned Weighing 
Room/Changing Room door is to remain secure against entry by any person at all times, 
from half an hour before the advertised time of the first race until the Riders have 
weighed in for the last race, unless emergency use is required. At the same time, 
compliance with current Fire Safety Regulations must be achieved.  
 
Access to the Weighing Room and Riders’ Changing Rooms 
 
7. The only persons entitled to enter the Weighing Room and Rider’s Changing 
Rooms are those categories of person(s) authorised by the BHA and listed respectively 
at Annexes A and B.   
  

Access to the Weighing Room or Rider’s Changing Rooms to any other person 
not listed at Annexes A or B must be denied, except that other persons may be granted 
access at the discretion of the Clerk of the Scales. In all cases any person entering the 
Weighing Room or Rider’s Changing Room areas may be required to show their badge, 
ID and Validity Pass or some other form of valid accreditation in order to establish their 
entitlement to access.  

 
8. The point at which access to the Riders’ Changing Rooms will be denied is the rail 
referred to in paragraph 1, where the Riders’ Changing Rooms are situated behind such 
a rail. In cases where the Riders’ Changing Rooms are not situated behind the rail, the 
point at which access will be denied is the door to the Riders’ Changing Rooms. In all 
cases the right of access to the Riders’ Changing Rooms will be enforced by a suitable 
person authorised and instructed to do so by the Managing Executive, and the point of 
access must be manned at all times by this person (or in times of absence by a suitably 
trained deputy) during the period specified in paragraph 6.  
 
9. Copies of Annexes A and B are to be displayed on the notice board in the 
Weighing Room. 
 
CCTV System 
 
10. Maintenance of the CCTV system is the responsibility of the Managing Executive. 
The Managing Executive is responsible for ensuring that the recordings are stored 
securely for 28 days, after which they can be over-recorded.  The Clerk of the Scales will 
check before the start of racing that the CCTV is recording and switch it on if Weighing 
Room staff have not already done so. 
 
Note: The data stored within the CCTV system is the property of the BHA and must not 
be accessed without the BHA’s permission. 
 
Number Cloths 
 
11. Number cloths must be supplied and comply with the following requirements: 
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a) dimensions – between 100cm to 117cm wide and 75cm to 86cm long. 
 

b) numbers – between 17cm and 30cm high, (numbers 1 and 7 as well as 6 
and 9 to be sufficiently distinguished); 
  
c) material – may be cotton or polycotton mix weighing not less than 113gr 
(4oz) or more than 198gr (7oz) per square metre; 

 
d) Colour combinations to be suitably contrasting, for example: 

 
- black/white; 

 
-  white/red; 

 
- white/blue; 

 
- black/yellow; 

 
12. Any other number cloth which does not conform to the requirements laid down in 
paragraph 11, or if speed sensing equipment is to be incorporated, must be submitted to 
the Racecourse Department and be approved before it is used.  However, providing the 
criteria laid down in paragraph 11 are met, applications for approval of number cloths are 
not necessary where they carry the name of the sponsor and/or a sponsor’s logo, and 
conform with the Code of Conduct for Owner’s sponsorship. 
 
Speed Sensing Equipment/Data 
 
13. Only speed sensing equipment approved by the BHA can be utilised by 
racecourses, whether carried in number cloths or otherwise.  Through the racecourse’s 
equipment provider, and solely for regulatory purposes, the data generated by the 
equipment must be readily available to the BHA. 
 
75 High Holborn Circulation 
London WC1V 6LS Stewards 
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 Clerks of the Scales 
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Persons who may enter the Weighing Room Annex A 
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PERSONS WHO MAY ENTER THE WEIGHING ROOM 
 

• BHA Board members/Officials of the Meeting and Officials of BHA 
 

• Acting Stewards, Trainee Stewards and Stewards’ Secretaries 
 

• The Clerk of the Course 
 

• Jockeys and Amateur Riders (subject to Rule (E)37) in the case of those 
suspended) 

 
• Jockeys’ Valets and their Assistants 

 
• Trainers 

 
• Trainers’ Representatives or persons having the care of a horse, provided in both 

cases that they are involved with a horse running on the day 
 

• Owners or Owners’ Agents of horses running on the day 
 

• Authorised Rider’s Agents, on production of ID 
 

• Broadcast crews with the specific permission of the BHA 
 

• Chief Executive or representative of the Professional Jockeys Association (PJA), 
Amateur Jockeys Association (AJA), National Trainers’ Federation (NTF), 
Racehorse Owners’ Association, Racecourse Association and Arabian Racing 
Organisation 

 
• Employees of Integrity Service Providers  

 
• PJA Sports Psychologist 

 
• Nutritionists and Physical Therapists, approved by the BHA, and Jockeys’ 

Coaches on production of ID and Validity Pass 
 

• Officials of the Administration of Gambling on Tracks Ltd. 
 

• Racecourse and TV Commentators 
 

• Racecourse Medical Personnel and Veterinary Surgeons 
 

• Relevant staff employed or sub-contracted by the Managing Executive who 
require access to the Weighing Room 

 
• Representatives of JETS 

 
• Other persons given special permission for access by the Clerk of the Scales 
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PERSONS WHO MAY ENTER RIDERS’ CHANGING ROOMS 
 

• Jockeys engaged to ride on the day 
 

• Amateur Riders engaged to ride on the day  
 

• Jockeys’ Valets and their assistants 
 

• Officials of the Meeting and BHA 
 

• The Clerk of the Course 
 

• Trainer or Trainers’ Representative when, in an emergency, a rider has to be 
engaged at short notice (permission must be granted by the Clerk of the Scales) 

 
• Broadcast crews with the specific permission of the BHA 

 
• Chief Executive of the Professional Jockeys Association (PJA) and Amateur 

Jockeys Association (AJA) 
 

• Employees of Integrity Service Providers who require access to the changing 
rooms 

 
• Nutritionists and Physical Therapists, approved by the BHA, and Jockeys’ 

Coaches on production of their ID and Validity Pass 
 

• Racecourse Medical Officers 
 

• Relevant staff employed or sub-contracted by the Managing Executive who 
require access to the changing rooms 

 
• Representatives of JETS 

 
• Other persons given specific permission for access by the Clerk of the Scales 
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To:  Managing Executives 
From:  Chief Executive 
Subject: THE PADDOCK AREA/WINNERS ENCLOSURE/HORSEWALKS/ 

SADDLING BOXES 
 
 
Paddock 
 
1. The Paddock area must include a Parade Ring and a Pre-Parade Ring. 
 
Parade Ring Criteria 
 
2. The Parade Ring, if constructed after 1st January 2000, is to accommodate the 
largest field allowed by the race Safety Factors with not less than 6 feet (1.83m) between 
horses and allowing 10 feet (3m) per horse. If the parade ring is to incorporate the 
Winner’s Enclosure and/or Unsaddling Enclosure, its dimensions will need to be 
increased to reflect this dual purpose.  A parade ring constructed before 1st January 2000 
should fulfil the above criteria but, if of insufficient size, only those horses for which there 
is room are to be paraded in the Parade Ring. The remaining horses are to be paraded 
in an alternative segregated area and the public informed accordingly.  
  
3. In addition, the Parade Ring must: 
 

a) be within a double safety rail.  The inner rail must be approved plastic 
safety rail with padding over all sharp corners. Where the outer rail is not 
approved plastic safety rail/crowd barrier, the gap between the two rails must be 
at least 1 metre wide, unless otherwise agreed with the Inspector of Courses. 
 
b) be of a non-slip material; 
 
c) have a wide entrance from the Pre-Parade ring; 
 
d) have wide exits to the course with guide rails to indicate the route to it – 
gaps, marked as necessary, may be provided for the public to pass through; 
 
e) have a prominent notice listing those authorised to enter the Parade Ring; 
 
f) have rails to control the public; 
 
g) not have advertising hoardings positioned around the Parade Ring inner 
rail unless they are supported by a framework of rounded edges, constructed of 
plastic used in approved running rails. Supports (either wooden or metal) must 
also be protected by such plastic. 

 
The double rail encircling all new Parade Rings must be at least 4 feet (1.2m) high 

and incorporate appropriate screening between rail and ground level. In addition, the 
span created by the double safety rail must be at least 3.25 feet (1m) wide.   
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Note: Historically, horses in the Parade Ring are walked in a clockwise direction. Should 
a Managing Executive wish to request that all horses be walked in an anti-clockwise 
direction around the Parade Ring, agreement must firstly be reached with the Inspector 
of Courses. 
 
Parade Ring - unauthorised persons/noise levels 
 
4. Unauthorised persons and, for safety reasons, all children under twelve years of 
age are to be excluded from the Parade Ring, and a sign to this effect must be displayed.  
Additionally, children aged between twelve and sixteen are to be accompanied by an 
adult whilst in the Parade Ring. A person must be appointed by the Managing Executive 
to supervise general Parade Ring control, including ensuring compliance with the 
Timetable Plan (see BHAGI 10.2). Managing Executives must ensure that raceday 
entertainment involving potentially high noise levels is not sited around either the Parade 
Ring or Pre-Parade Ring, including big screens showing non-racing sporting/other 
events, children’s entertainment, etc.. 
 
Pre-Parade Ring 
 
5. The Pre-Parade Ring is to be defined by a rail or solid barrier. Any Pre-Parade 
Ring rail or solid barrier installed since the start of the 1998 Turf Flat Season must be at 
least 4 feet high. The Pre-Parade Ring should also include a hot water supply (where no 
other exists within easy reach, apart from the Sampling Unit) and a hut or covered facility 
for the ‘Armband Official’. 
 
6. Every horse attendant must be provided with a badge bearing the number 
corresponding to their respective horse in the race card. 
 
Winners Enclosure criteria 
 
7. The Winners Enclosure must be capable of accommodating at least three and 
preferably four horses. It must be surrounded by either a double safety rail or adequate 
cladding to ground level. If accommodated within the Parade Ring, the Winners 
Enclosure must continue to meet these specifications, with its size being additional to the 
Parade Ring Criteria set out in paragraph 2. 
 
Winner’s Enclosure - authorised and unauthorised persons 
 
8. Only the following persons may enter the Winner’s Enclosure while all the placed 
horses are there: 
 

a) Stewards and Officials; 
 
b) Owners and Trainers directly connected to the placed horses; 
 
c) Riders and Stable Staff directly connected to the placed horses;  
 
d) Photographers and other persons authorised by the Managing Executive. 

 
There is also to be easy access from the Winner’s Enclosure to the Weighing 

Room during such time. 
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9. It is to be ensured that access to the Winner’s Enclosure is controlled, so that 
paragraph 7 is complied with. Unauthorised persons and, for safety reasons, all children 
under twelve years of age are to be excluded from the Winner’s Enclosure, and a sign to 
this effect must be displayed. Additionally, children aged between twelve and sixteen are 
to be accompanied by an adult whilst in the Winner’s Enclosure. 
 
Horse Walks 
 
10. All horse walks are to be constructed of a non-slip material, preferably not less 
than 6 feet (1.83m) wide. The surface should be checked regularly, in particular when 
weather conditions change during a meeting, and, where necessary, gritting or sanding 
should be arranged.  All walkways used by horses, and along which the public is liable to 
congregate, must be segregated (with controlled crossing points where necessary) by 
rail or solid barrier. All such walkways constructed since 1st October 1999 must be 
segregated by rail or solid barrier (or both) to a minimum of 4 feet (1.22m) high. 
 
Saddling Boxes 
 
11. Horses are to be saddled in the Saddling Boxes which are to be in or adjacent to 
the Parade Ring/Pre-Parade Ring. However, horses may be saddled in the Racecourse 
Stables where: 
 

a) the stables are in close proximity to the parade ring, viz: at Ayr, Bath, 
Beverley, Brighton, Carlisle, Catterick Bridge, Doncaster, Exeter, Fakenham, Ffos 
Las, Fontwell Park, Hamilton Park, Haydock Park, Hereford, Hexham, 
Huntingdon, Kelso, Kempton Park, Leicester, Lingfield Park, Market Rasen, 
Musselburgh, Newcastle, Newton Abbot, Perth, Plumpton, Redcar, Salisbury, 
Sandown Park, Sedgefield, Southwell, Stratford, Thirsk, Towcester, Warwick 
Wetherby, Wincanton, Wolverhampton and Yarmouth.; or  

 
b) the Stewards have given Trainers their permission. 
 

 
12. Existing Saddling Boxes are to be at least 6 feet (1.83m) in width with partitions 
high enough to prevent interference from neighbouring horses. Some boxes are to have 
doors. Coconut matting and wood are currently acceptable as wall coverings. However, 
when these materials are due to be replaced, a shock absorbing, preferably rubberised 
and cleanable material must be installed instead, to the same specification as for any 
brand new Saddling Boxes (see paragraph 12).  
 
13. All new Saddling Boxes must have a shock absorbing (preferably rubberised) and 
cleanable material on the back wall, to a height of 2m long (6 feet 7 inches) x 1m high (3 
feet 3 inches) on the rear sides, starting as near to ground level as possible.  Each box 
must be at least 2.4m (7 feet 10 inches) in width, at least 3m (9 feet 10 inches) long, and 
have a clear height of 3m (9 feet 10 inches). They are to be constructed of materials that 
can be easily cleaned, with an impermeable finish, and have level floors. There must be 
sufficient Saddling Boxes to meet demand, and 25% are to have front walls with doors. 
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Water 
 
14. Abundant supplies of fresh, cold water are to be positioned at certain critical 
points (for example, adjacent to the Parade Ring, Unsaddling Enclosure, etc.), as agreed 
with a Veterinary Officer and/or the Inspector of Courses. These water supplies may be 
provided in the form of hosepipes or filled water butts.  If the latter, they should also be 
placed outside public reach. 
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